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The Howard Gardner 

School for Discovery
Handbook 
SCHOOL ADDRESS


134 School Street, Scranton, PA  18508
SCHOOL HOURS
Doors open:  8:00 a.m.

Morning Preschool:  8:45 a.m. - 11:30 a.m.

Kindergarten and Elementary School:  8:45 a.m. – 2:45 p.m.

Half-day dismissal time:  11:30 a.m.

After school Program:  3:00 p.m. - 5:30 p.m.

PHONE NUMBERS

(570) 941-4100


(570)   941-7939 after school care

FAX


(570) 941-7699

Website: www.howardgardnerschool.com
HISTORY

The Howard Gardner School for Discovery enjoys a tradition of quality education to the greater Scranton-area community.  The school was founded as the Children’s Learning Workshop in Moscow, Pennsylvania.  It later moved to a location on Albright Avenue in North Scranton.  In 1985, the Workshop acquired the Thomas Jefferson Elementary School building from the Scranton School District.  The building and site currently serve as the present location of the school.  In 1986, the parents acquired ownership of the school, changing the name to the Montessori Elementary School.  The University of Scranton operated the school from 1994 through 2004 as a laboratory school affiliated with its Education Department.  On April 1, 2005, the school was given non-profit status by the Commonwealth of Pennsylvania and was licensed as a small private school within the Commonwealth beginning the 2005-2006 school year. 

The Howard Gardner School for Discovery is run by a community-based Board of Directors which includes local business persons, the Director, and a HGSD parent and faculty member.

PURPOSE
The Howard Gardner School for Discovery is committed to an alternative approach to education which is focused on the individual child.  It is our aim to present an educational setting where children experience the joy of learning at an early age and provide them with a stimulating environment in which intellectual, moral, creative, physical and social growth are able to flourish.  The Howard Gardner School provides the vehicle whereby the child may attain the inner discipline and control necessary for becoming an intelligent, responsible and independent learner.  As a laboratory school, HGSD invites preservice teachers from local colleges and universities to observe and student teach under the guidance of its faculty and remains a member of the Network of Affiliated University Laboratory Schools (NAULS), an international organization focused on educational reform, curriculum development, and teacher training.

PHILOSOPHY
The Howard Gardner School embraces a philosophy that addresses the needs of the whole child as well as practicing current, research-based education. This approach focuses on the individual learner, emphasizing inner discipline and control, providing an experiential approach across age levels, and encouraging students to become independent, self-directed learners.  We strive to maintain the principles of democracy and respect for ourselves and others in all aspects of the educational climate.

Our philosophy of education has centered on our belief as a faculty that education is a human justice issue.  In a just school environment students are valued for their potential, not simply their accomplishments.  And to that end, each child is given the time and resources to develop and demonstrate that potential.

Additionally, the philosophy of HGSD is based on the concept of teamwork and partnership, where staff members, parents, students and community members are able to join together in an effort to recognize that each of us has unique talents.  Together we strive to make the school a safe place where we are able to share those ideas and talents in an effort to produce the best education possible.  

MISSION STATEMENT

The Howard Gardner School for Discovery features a child-centered approach to education that recognizes the potential of each child and attempts to develop this potential in an individualized program by means of a carefully prepared and guided environment and the consideration of varying learning styles

GENERAL GUIDELINES:  CLASS SIZE

It is the intention of HGSD to maintain a low student/teacher ratio in every regular classroom in order to maintain the optimum environment to address and meet individual needs.  Class sizes in regular classrooms are defined as follows:

1.
The student/teacher ratio in regular classrooms is approximately 15:1. Classes with more than 15 enrolled students will receive an aide.

2.
The maximum number of students to be enrolled in regular classrooms is 22. 

CLASS ORGANIZATION
The classes at The Howard Gardner School for Discovery are ungraded and children range in age from three to six years old for preschool, and six to fourteen years old for elementary school.  As a result, a child can work with older children in one subject and with younger children in another, and still have social interaction with children his or her own age.  Research supports the benefits of multi-age grouping.  Additionally, this is an appropriate solution to the problem of skipping and retaining children who do not fit in academically with others of the same chronological age.  

EXTRA-CURRICULAR PROGRAMS/AFTERthoughts
HGSD offers extra-curricular program, Afterthoughts,that includes dance, instrumental music, clubs, sports, and other high interest activities.  As they are currently structured, extra-curricular activities are volunteer programs.  Many are hosted by parent volunteers and students affiliated with Collegiate Volunteers from The University of Scranton, Keystone College, and Marywood University.  Interested parties who would like to sponsor an after school program are encouraged to contact the school, or the Parent Forum, with your proposal.

FLEXIBLE SCHEDULING AND AFTERCARE PROGRAMS
We offer supervised activities to allow parents the maximum convenience for those who require early morning or late afternoon supervision, or both.  These activities are available to all children in the school.  The school has an early 8:00 a.m. drop-off time.  This is offered as a convenience of parents and is free of charge. 

 After-school care is available for hourly or weekly fees.  This program runs from 3:00 p.m. until 5:30 p.m. after every regular school day. Parents may choose from daily or weekly fee schedules.  Fees are established by the hour with one hour being the minimum charge.  Weekly fees are paid in advance.  Daily fees are due at pick-up. Multi-child discounts are available.   Please remember that the program ends at 5:30 and that late fees of $1.00 per minute will be assessed to those who are late.  If an emergency arises delaying arrival, parents are asked to call the Aftercare number 941-7939 so that coverage can be arranged.

OFF DAY PROGRAM

On selected non scheduled school days, HGSD offers parents a daycare option that operates from 8:00 a.m. to 3:00 p.m.  
FIELD TRIPS

The Howard Gardner School for Discovery views field trips to be a vitally important component of the educational program.  Teachers specifically design such experiences to complement and enrich those units of study that occur within the classroom.  Furthermore, out of class excursions are normally arranged at the classroom level.  Therefore, it is the general policy of the school that participation in classroom field trips should be limited to the students who are involved in that specific classroom.  Field experiences are designed to be a specific part of the curriculum, although in some instances parents may not allow their child to participate.  In such cases, please directly contact the teacher.  If, on occasion, extraneous circumstances make this policy difficult for a parent or family to follow please contact the individual teacher in making an alternative arrangement.

ELEMENTARY CURRICULUM  (See Curriculum Guide online)

Reading-     
varied reading approaches, phonics, poetry, 






     
literature, and supplementary materials


Language Arts-
English
grammar, process writing, history of language


History-

development of civilization, world history, 







national, state, and local history


Geography-
physical features of the world, cultural and 







political relationships


Math-

basic math processes of addition, subtraction, 






multiplication and division, hierarchy of 







decimal system to one hundred million, 







fractions, metric, geometry, algebra, advanced 






math


Science-

biology, earth science, botany, physical 







science, chemistry


Fine Arts- 
art, music


Foreign 


Language-
Spanish (K-8)


Physical 

Education-
Sports and games (Coach Herman Little)
INTEGRATED ARTS AND ENRICHMENT CLASSES
All preschool through eighth grade classes will receive Music, Art, and Physical Education on a weekly basis.  Spanish is offered twice weekly as an enrichment course to all K-8 students. Additional classes and electives are also arranged for HGSD students as the opportunities arise.  Parents are encouraged to share their special skills and areas of expertise with HGSD students. 

ACCREDITATION & GOVERNANCE
The Howard Gardner School for Discovery is licensed by the Pennsylvania Department of Education for non-public schools.  The Pennsylvania Department of Education reviews our license annually.  HGSD classroom teachers are certified by the Commonwealth of Pennsylvania.

The Howard Gardner School for Discovery is governed by a Board of Directors whose duties and powers include oversight of the school’s educational programs, fiscal affairs, and the establishment of school policy.  The current Board of Directors are:


Jeff Rubel, Chair 

Tim Speicher




Michelene Kennedy







Paula Regan




George Sweda




Henry Hewitt
Maria Montoro-Edwards

Frances Langan, Ed.D.

Susan Trussler, Ph.D.
Parent Forum President


Faculty & Staff  

Our staff, faculty and administration team members are listed below by their position and assignment areas.  All HGSD classroom teachers are certified by the Commonwealth of Pennsylvania:

Alison Winters

After school program

Lupita McFarland
Ambient Spanish Mentor/ Pre-primary teacher aide
Betsy Briganti

AM Tots and Extended Day Coordinator
Marilyn Caputo

Pre-primary teacher aide

Renee Dougherty

Administrative Assistant

Stephani Allen

Intermediate teacher


Jeri Hubbard

Intermediate teacher
Laila Kane 
               Pre-primary teacher 

Georgette Mecca

Primary teacher aide

Paula Regan

Upper teacher

Vince Rizzo

Director

Maria Rozaieski

Senior teacher 

Jaci Sandercock

Pre-primary teacher

Megan Wolfe

Science specialist 

Amy Davis

Senior teacher

The school also provides an enrichment staff for the Arts, Physical Education, and Special topics that include Art, Music, Dance, Yoga, Sports, Business, and Speech. 
TRANSPORTATION
HGSD is a nonprofit school, and as such, your local public school district is required to transport school-aged children to our school, if it's within a ten-mile radius. For information regarding the transportation policy of your school district you should contact the district directly.

ARRIVAL AND DEPARTURE
Arriving and departing students should use the side entrance.  You may drop your child off at the door or pull into a parking space if you'd prefer to accompany your student into the building.  Note that the driveway is one way.  To drop off a student, enter at the William Street entrance and exit at School Street.  Please do not use School Street for dropping off or picking up children as this could cause traffic flow problems for our neighbors as well as potentially create a dangerous situation with local traffic. Please do not park your vehicle in the driveway.  Use the temporary parking spaces provided at the side of the building.  Also, vehicles are prohibited by law from parking immediately in front of the school on School Street. 

Toward the end of the school day buses need to line up in the parking lot at 2:40 p.m.  Parent vehicles should begin to line up at 2:45 p.m.  It is kindly requested that all parents and van drivers should go through the line.  Parking or stopping in front of the school when picking up a child is an unsafe practice.  Parents who do so will be asked to line up with the rest of the vehicles.  This will help ensure a safe and orderly dismissal process.  Please be patient as the dismissal process may run five or ten minutes longer than expected.  Our foremost concern is safety.

The side parking lot (basketball standards) is for temporary parking only.  It is closed to all vehicles during the HGSD lunch & recess hours from 11:50 am through 1:15 p.m.  If your visit to HGSD is during the lunch period, or for an entire day, please park your vehicle in the back lot.

Teachers are responsible for getting each child safely into the custody of parents or into approved transportation vehicles at the end of the day.  It is requested of parents to notify your child’s teachers or the administration in writing if there are changes in pick up or bus schedules at the end of the day.

INSTRUCTION AND DISMISSAL TIMES


A.M. Tots (M, W., F.)


8:45 a.m. to 10:45 a.m.

Preschool

  

8:45 a.m. to 11:25 a.m.


Preschool with extended day
  
8:45 a.m. to   2:45 p.m.


Kindergarten



8:45 a.m. to   2:45 p.m.


Elementary 



8:45 a.m. to   2:45 p.m.

Arrival time is 8:00 - 8:45 A.M. and all classes begin promptly at 8:45.  Please make every effort to send your child on time so that he or she is in the classroom and ready to learn when school starts.  It is disruptive to the learning environment when a student comes in late.  If a pattern of tardiness develops, a conference between the parent(s) and the administrator will be scheduled.

Please try to be prompt in picking up your student at the end of the school day, particularly those leaving around the lunch hour.   Advance arrangements are necessary for children remaining later than fifteen minutes after the 3:00 P.M. dismissal time.  At 3:15 P.M. classroom teachers will send children still waiting to be picked up with the staff member running the after school program.  There is a charge for this service.  As a safety precaution, no child will be released to anyone other than a parent or person whose name appears on a car pool form, unless specific arrangements have been made at the office.  A written note must be sent to the teacher, signed by one of the parents stating the name of the person to whom the child is to be released.  This person may be asked to produce identification.

STUDENT ATTENDANCE

The school expects that students will attend school regularly and that student absences will occur only due to illness, death in the family, or weather emergency such as impassable or dangerous road conditions.  On rare occasions, families may elect to keep students from school for other reasons.  Parents are asked to understand that the school requires a written excuse stating the dates and reasons for every absence period within three days of the student returning to school.  It is also important that parents understand that when absences begin to interfere with student progress, the school administration may require a student to make up work or receive outside tutoring in order to maintain his or her status in the class.  Students who miss more than twenty (20) school days in a given year may be asked to repeat the grade.  Since Pennsylvania has a compulsory school law, parents will be held accountable for all absences that are not excused or deemed excessive.  This may mean that a student may be asked to leave the school or a parent brought before a magistrate for poor attendance. Students with prior attendance problems may be refused admission to HGSD as a transfer student. 

PARENT INVOLVEMENT
HGSD philosophy and mission are based on many alternative tenets not often found in other schools.  One of those tenets is the importance of parental involvement.  Therefore, we encourage active participation of parents of children enrolled.  The school encourages parents to make at least one visit to their child’s class while school is in session.  Frequent communication between parents and school personnel is essential for the growth and development of each child.  It is our strong belief that the home and the school should work together to complement, supplement, and support one another during this important growth process.  

Parent involvement means many things.  It may include attending Parent Forum meetings, making classroom visits, helping out during lunch periods, or attending parent socials.  Although we depend on parent volunteers in the maintenance and running of the school, we recognize that time and work constraints may prevent some parents from participating as much as they may wish. However, there are many ways to contribute and become involved.  For instance, parents may choose to help with fundraising or by making a contribution to our scholarship endowment.  Throughout the year, opportunities will arise to help support our programs.  Please consider getting involved in at least one project so that your child and others can benefit from your support.  

It is important that parents of children enrolled in the school familiarize themselves with the general philosophy of the school in order to provide a total environment which corresponds with the natural development of their children.

PARENT FORUM
The Parent Forum invites all interested parents, grandparents, etc. to join and be actively involved.  Parents play an unusually active role in the planning and functioning of the school.  This involvement is channeled through the Parent Forum.  Upcoming meetings are announced at each meeting as well as in occasional newsletters.

The Parent Forum has many roles that tend to be divided into two main functions:  first, to build community and encourage school spirit; and second, to run specific fundraising projects with specific goals in mind which directly benefit the school.  The Parent Forum sponsors school activities throughout the year, including dinners, fund-raisers, the parent directory, skating parties, extra-curricular programs and other projects.  Additionally, the Parent Forum enhances the communication process between the school and the member families.  The Parent Forum is also an important source of information for the administration of the school in terms of identifying weaknesses in the overall program and improving upon them.  Our philosophy is built upon the concept of teamwork, mutual respect and recognition of others’ ideas and talents so that all of our students and children can achieve the best education possible.  

PARENT CONFERENCES
At mid-year, and again at the end of the school year, we reserve specific meeting times for parent conferences (please see current school calendar). In the fall/winter meetings children will attend school for only the mornings on conference days.  Prior to the conference date, you will receive a notice indicating the date and time of your child's conference.  Parents are scheduled for a twenty or thirty-minute conference for each child, depending on the age of the child. The spring conference is held during the school day and parents are scheduled for a one-on-one session with the teacher and student.  At this conference the parent, along with the teacher and student, will review the student’s classroom portfolio, discuss academic progress, and academic achievement.  We feel that parent/teacher conferences are invaluable aids for parents as well as the teachers, and this type of communication between home and school is beneficial for children.  Teachers and parents have the prerogative of scheduling additional conferences as needed, during mutually agreeable times, in order to facilitate the student's continued academic progress.

OBSERVATION
Parents are welcome to observe at HGSD any time.  The pre-arrangement of your visit by scheduling your visit with the Main Office is required in order to avoid schedule conflicts.  Although teachers will be happy to answer any questions if you are present during the class visit, please be aware that students' needs are the teachers' first priority, and visitors may need to wait until teachers are able to respond.  Students from local colleges and universities may also visit your child’s classroom.  HGSD behavioral expectations, which  are based on the principles of self-respect and self-control, apply to our students and staff, as well as to our visitors. 
PARENT / TEACHER APPOINTMENT and CONCERNS
Please feel free to make an appointment with a staff member at any time.  It is the policy of the staff to facilitate the highest degree of cooperation between parents and teachers.  Please do not let a problem approach crisis proportions before you call us.  Often a brief conference or phone call will resolve any differences.  

In fairness to all staff members, and in the spirit of open and direct communication, it is highly encouraged of parents to please direct any concerns regarding your child’s academic program directly to your child’s teacher first. In this way, parents are able to gather additional information, teachers have an opportunity to respond to a concern, and, as in most cases of effective communication, a resolution is usually achieved.  Often misunderstandings can be cleared up at this level.  If your concern has not been satisfactorily addressed, then arranging a meeting with the administrator is the next appropriate step.  Understand that professional educational decisions are made in the best interests of children, and are based upon sound educational standards.  Parents certainly may have input into these decisions, and may dispute some decisions made by administration and staff.  However, the school reserves the right to assign students to classrooms, teachers, and grade levels at its discretion.  In all cases, the school will try its best to accommodate parental concerns when possible and advised.  The parents and school may also agree to resolve an educational issue by asking for outside evaluation.  The school uses the services of the NEIU #19 for such services.  Parents are free to use private evaluations at their own expense.  The final decision, however, will still be at the discretion of the school, its administration, and staff.

PHONE CALLS
Please attempt to communicate with staff members between 8:15 a.m. and 3:15 p.m. during the school day unless there is an emergency.  You may also leave a message for a staff member during the school day and it will be returned when the staff member has an opportunity to return your call.

ACCEPTANCE / DISMISSAL / WAITING LIST
Applicants will be accepted into our program as long as there is space, and mutual agreement by parents/guardians and the school administration that the school's program will be in the best interests of the child. Transfer students will be accepted based upon a review of educational records and an interview.  If classes are filled, the student's name is placed on a waiting list, which is then processed according to date of application.  While HGSD does not offer special education instruction, students with mild disabilities will be considered.  HGSD does receive reading, math, and language support for students identified with deficits in these areas through NEIU #19.  These program specialists provide remedial help during regular class time at no cost to parents.

Interference with the school’s philosophy or environment by students and/or parents, as well as nonpayment of tuition, will be considered grounds for dismissal.

RE-ENROLLMENT OF CONTINUING STUDENTS
In the spring of each year, parents will receive a re-enrollment application form for the re-admission of continuing students.  We guarantee a place for your child if re-enrollment is made by the due date listed on the re-enrollment form.  After that date, we will begin processing new student applications to fill spaces vacated by previously enrolled children.

EVALUATION
In the event a student experiences social, emotional, or learning difficulties, the classroom teacher and the school administration may recommend to parents that an evaluation or professional observation be conducted. This may be accomplished through NEIU counselors or specialists, or other specialists trained specifically in evaluation of student needs and behaviors.  Parents may choose to make private arrangements for evaluations for their children.  Parents will be notified of teacher and administration recommendations; however, further action will not be taken without parental permission.  

DISCIPLINE
One primary goal is to develop student self- discipline.  The more actively the child participates in the establishment of rules and their consequences, the greater his or her success will be in achieving independence and self discipline.

In the event the child experiences difficulty internalizing the rules and procedures of our school, certain guidelines will be followed in order to assist the child in making productive choices that promote cooperation and self discipline.  There are three basic ideals which apply to the entire school:  control, respect and best work.  All rules and procedures relate to these standards.  Each child is expected to demonstrate appropriate self-control regarding behavior, and at all times demonstrate respect for oneself, other individuals, and the school environment. Children are expected to make a commitment to do their best work while teachers are expected to guide children along that journey.

At the outset of every school year, students participate in the development of rules that center on control and respect.  With some direction from teachers, students construct the rules and their related consequences for their particular classroom.  When discipline is required for transgressions outside the classroom, the Director will deal directly with the student or students involved and parent notification will follow where appropriate.  School-wide behavior will be based on similar expectations of self control and respect.    

Problems arising in the class are addressed by the teacher on an individual basis with regard to school philosophy and the protection of the child's self respect.  The teacher will privately point out the incorrect behavior and allow the child to express his or her own feelings.  If the same behavior continues, the teacher will document the problem behavior and continue intervention strategies.  After the third incident, the child may be asked to leave the classroom for a short period.  Administrative intervention normally occurs at this point.  Further incidents may require more serious interventions that may include behavioral contracts; written notices or phone calls made to the home; removal from the classroom; removal (suspension) from the school; or face-to-face parental conferences.   Students suspended from the school for any reason will only be readmitted after a parental conference scheduled during the period of suspension. Repeated incidents may require more severe intervention including, but not limited to, counseling, home intervention, evaluation, or permanent removal from school. 

Please note:  the school reserves the right to permanently remove a child from the school for weapons or drug violations, or any other serious disciplinary transgressions. Items confiscated as being disruptive to the learning environment will only be returned after parent notification and assurance that contraband material will not be brought to school in the future.    

SNACKS AND LUNCH:

There is a snack available at snack time to the preschool children.  Parents who wish to donate a snack are asked that it be something nutritious, such as fresh fruit, raw vegetables, crackers, etc.

Elementary children may occasionally wish to bring in a nutritious snack to share with the class.  Please check with the teacher in advance.

Children staying all day bring their own lunches.  Lunch boxes or bags should be labeled with the child's name.  The lunch and recess period is 40 minutes in length, with the first 20 minutes of that period reserved for the eating of lunches (younger children may need a few more minutes to finish their lunch, hence a 10 minute buffer period before the next age group begins lunch). There is a self-serve microwave available for older students only, defined as those students in the Intermediate class and up.  The same behavior expectations in the classroom apply to the lunch and recess period.

Because food allergies are quite common and the school is always concerned with providing a safe environment for children in our care, we do provide a special table for students with food allergies (peanut free) and our lunch staff does make other children aware of the dangers associated with sharing food with other students.  Please make us aware by letter if your

CLOTHING AT SCHOOL
HGSD has no uniform code for student dress.  All students should simply be appropriately dressed for school.  Articles of outerwear, e.g. coats, hats, sweaters, and jackets, should be plainly marked with the child's name.  If you have a preschooler, please keep a complete change of clothing at school.

All children should wear wash-and-wear play clothes and clothing easy enough to be handled and fastened by the child.  All students do spend approximately 25 minutes outside proceeding lunch unless we are experiencing inclement weather conditions.  Please make sure that your child has appropriate outdoor as well as indoor clothing (sweater, long or short sleeved shirt or blouse, for example.) 

The school will maintain a “Lost and Found” station at the top of the stairs leading to the main office.  Items found on the play area or in the cafeteria will be kept there for 30 days.  Students will be reminded of items found on a regular basis.  Items not claimed after 30 days will be donated to charity.

HEALTH
Your child must have an immunization form on file at the school before being accepted into the classroom on the first day of school.

If your child is ill and has vomited within the past twelve hours, or has any of the following symptoms, please do not send him / her to school: a temperature, rash, severe congestion, or diarrhea.

No medication will be dispensed without a statement from the attending physician.  All medication will be dispensed from the office.  Therefore, any medication sent with your child is to be delivered to the office along with the physician's note.   You will be notified immediately if your child develops any symptoms of illness at school.  In case of injury at school, we will follow your instructions.  We will notify you immediately and ask you to pick up your child in case of injury or symptoms of illness.

Physical exams are required for students in the 1st and 6th grades.  A physician annually visits the school to conduct the examinations.  However, parents have the option to have their private doctor conduct the physical examination as long as the school is provided with the medical report.

ATTENDANCE PROCEDURE

For safety reasons, if you are keeping your child home for the day, please notify the school before 9:30 a.m. or leave a message on our voice mail. 

TESTING
The Terra Nova Test is administered to all 3rd, 5th, and 7th grade students generally in the fall. The school reserves the right to use additional assessments for the purpose of program evaluation.  Parents will be informed before any such addition is made to the testing schedule.

TOYS
Please do not allow your child to bring toys to school.  The school environment provides for the child's needs at school.  Items of special interest, such as flowers, seeds, books, pictures, records, rocks, shells, insects (in a suitable container), etc. are always welcome.  Please make arrangements with the teacher if the child wishes to bring an animal. Video games, roller blades, skateboards or headphones are not permitted. Also, if a child is provided by the parent with a cell phone, it must be turned off during the school day.  All calls for students should be made through the main office.
SCHOOL CANCELLATION 
School calendars are sent to each enrolled family as well as printed on the back of this policy handbook.  With the exception of the days listed, classes will be held.  Emergency cancellations will be announced on WARM 590 AM radio station, and television channels WBRE (28), WYOU (22) and WNEP (16) by 7:30 A.M.  It will be announced as either "HGSD" or "Gardner School."  We generally follow the Scranton and Abington Heights School Districts' weather closings, although in some situations one district may close and the other remains open.  In all cases, monitor the message board.

In situations where there is inclement weather in your specific area, please be advised that the ultimate decision to send a child to school must rest with parents.  We understand that our school attracts families many outlying areas whose weather conditions may vary considerably from those in the Scranton area. 

MESSAGE BOARD
The Howard Gardner School for Discovery message board is turned on at day’s end and is turned off in the morning when the staff arrives.  Early in the morning, we not only monitor the weather situation at the school, but also the weather conditions of more than a dozen school districts that transport students to and from the school.  When a decision has been reached we immediately post it on the message board, as well as contact the major television and radio stations.  Please keep in mind that a decision may have to be modified.  Most likely there will be situations where a delay may be first announced followed by a cancellation.  The purpose of a delay is two-fold: it allows the school and families additional time to provide relatively safe transport as well as to clean up the parking lot and walkways; and, a delay gives the administration time to further assess weather conditions at the school as well as in our general service area.  If in doubt, call the message board as this has the most up to date information.

BIRTHDAYS
We feel that a child's birthday should be a very special day.  Although we do our best to keep track of those, which occur during the school year, we would appreciate the child or parent telling the teacher so that none are overlooked.  If you would like to send in a treat in recognition of your child's birthday, you may do so, however please inform the teacher ahead of time.  

Please do not distribute birthday party invitations at school unless all classmates are invited.

HOLIDAY PARTIES
There will be occasional parties in the classroom during the school year.  Usually children make the treat for the party.  However, on occasion, you may want to contribute to a holiday celebration.  Please make arrangements with the classroom teacher.

FUNDRAISING
Fundraising has two different purposes or levels.  The first purpose is to meet specific goals established in conjunction with the Parent Forum.  The proceeds of these fundraisers directly benefit classrooms.  The second level of fundraising is used as a revenue source in the HGSD annual budget.  The proceeds from these fund-raisers subsidize the real cost to educate each child in an effort to keep tuition as low as possible.  Therefore, we request that parents participate in school fund raising efforts since the proceeds directly benefit both the school and our family.

DISCOVERY DOLLARS
Each family is responsible for using Discovery Dollars (scrip) as a portion of their school contribution beyond tuition.  Parents are required to use an average of $200  in scrip each year.  For those families who wish to make a donation in lieu of Discovery Dollars, a donation of $125 per semester will be billed in December and May.
GIFTS
The Howard Gardner School is a nonprofit organization.  Therefore, wish list gifts and Annual Fund and other contributions made to The Howard Gardner School for Discovery are tax deductible. 

WISH LIST


Individual classrooms do not normally hold fund-raisers since one of the roles of the Parent Forum is to assist classrooms in that respect.  However, individual classrooms do have wish lists, which are published monthly in the newsletter.  Please review the list each month

LOST CLASSROOM MATERIALS
On occasion, young children become very attached to small pieces of classroom manipulatives and take them home.  We would appreciate your checking your child's pockets and the washing machine from time to time and sending any school property back to the classroom.

TUITION
Tuition may be paid in full by August 1 of the current academic year, or in 10 monthly payments, with each payment due on the first of the month, beginning August 1.  All payments will be made directly to Key Bank (Afford) Tuition Service. For those choosing the monthly option there will be an enrollment fee and a late fee assessment where applicable.  Delinquent accounts that reflect unsatisfactory or no activity will be turned over for collection.  The school also offers a 10% multi-child tuition discount that is applied to the second child (and on) enrolled at HGSD. 

NON DISCRIMINATION
The Howard Gardner School for Discovery is non-sectarian and non-profit, and operates as an independent, self-supporting entity.  The school admits students of any race, color, national and ethnic origin, religion, gender and nondisqualifying handicap or disability to all the rights, privileges, programs and activities generally accorded or made available to students at the school.  It does not discriminate on the basis of race, color, national or ethnic origin, religion, gender or nondisqualifying handicap or disability in administration of its admission policies, educational policies, scholarship and loan programs and athletic and other school-administered programs.
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